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Happy New Year!
Welcome 2022! We have a few updates, including new staff, SEAMS
project communications, W-2 retrieval reminders and purchasing card
credit limit requests. We hope you all are having a safe and productive
start to the New Year. We will see more change on the horizon as we dive
deeper into the SEAMS implementation. Thank you for your support and
patience. As always feel free to check out our FAQ section on our website for for more information on
business o�ce processes and policies.

Welcome New Staff!
We are excited to announce not one, but two additions to our team. Please welcome Nick Sahli and
Kris Sharp. Nick joined the Business O�ce this January as our Purchasing Card Specialist. Nick is the
primary contact for assistance with purchasing card questions, credit limit increase requests, Wells
Fargo CCER login support, and new cardholder training. All purchasing card inquiries should be routed
directly to Nick's attention at nsahli@carleton.edu, x5509.
 
As in the past, immediately contact Wells Fargo at 1-800-932-0036 for card decline assistance, to
report a lost or stolen card, and to report fraudulent card activity.  
 
 

"I am happy to be joining Carleton as the Purchasing Card Specialist. I am a treasury management
professional coming from Wells Fargo where I was most recently supporting a special project

transitioning business customers to a purchasing card platform that the business o�ce will eventually
utilize.

 
I grew up in Rochester, MN and I am a 2007 graduate from St. Olaf College. During college summer

breaks I lived at Carleton as part of the Uninvited Company (UNCO) summer stock theater program. I
am excited to be returning to the Carleton and North�eld community!

 
Outside of work I enjoy traveling--favorites include Japan and Iceland. I also enjoy dabbling in various

visual art mediums including drawing, painting, printmaking, origami, and graphic design."

https://www.carleton.edu/business/faq/
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Nick Sahli
Purchasing Card Specialist

Kris Sharp
Financial Reporting Manager

 
-Nick Sahli

Kris will be supporting the college within the Business O�ce during implementation of a our new
Enterprise Management System. Her responsibilities include supporting implementation of the annual
operating budget; training and support for departmental budget managers; preparation of the annual
�nancial statements and related survey reporting.
 
"I started my Carleton journey, on a temporary basis, in the Alumni Annual Fund department in July of

2018. In 2019, I moved to the Planned Giving department, on a PT permanent basis, job-sharing with a
colleague. In December of last year, I moved to the Business O�ce in the new role of Financial

Reporting Manager and it already feels like the perfect �t for me at the College.
 

My husband (Jeff) and I live and own a custom furniture business in North�eld. We have 3 children
(Gage-30, Elle-28, Olivia-21), 1 grandchild (2 more on the way), 4 grand-dogs, as well a foster dog or

two from Coco's Heart Rescue from time to time.
 

Outside of work, I enjoy creating in our workshop, designing spaces in homes & businesses, walking,
and cooking. I am lucky enough to get to hang out with our grown children and their spouses on a

pretty regular basis, this is my favorite 'hobby'.
 

After working long hours for too many years as a Staff Accountant for a wonderful non-pro�t
organization, I made the decision to start a non-pro�t consulting business in order to allow myself

more �exibility with work-life balance. Consulting brought me really meaningful and challenging work
in areas such as budget management, audit preparation, process improvement and special reporting
projects for 10+ years. I ended that path when our furniture-making hobby became a very unexpected

new family business!
.

I feel so honored to be part of such an amazing team in Carleton's Business O�ce and am looking
forward to the new work ahead."

 
-Kris Sharp
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SkyBonus
Please remember to list the Carleton SkyBonus account
#US268432682 when you make your Delta reservations. Carleton
can also earn frequent �yer points on THE SAME business related
travel that you earn frequent �yer miles. Additional details can be
found in the Travel Policy.
 
Please contact Randie Johnson, rajohnso@carleton.edu to request
an available certi�cate that will be given out on a �rst come �rst
serve basis.

SEAMS Project Update
The Business O�ce is excited to support the next step for the SEAMS Project which will be the
implementation of Workday at Carleton. The Board of Trustees approved this next step for the college
along with selection of our implementation partner Alchemy.
 
The Workday implementation will be transformative for Carleton as a whole. The product is designed
to be mobile �rst and enhance the end user experience as well as eliminate some of the batch
processing currently required to post data within our �nancial systems.
 
End Users will experience new Payroll reporting as both employees and supervisors; new Payment
Requests for invoice processing; new Budget Manager Reporting; new Grant Management
functionality; and new Endowment reporting.
 
During the period of the implementation, Business O�ce staff will divide their time between current
transaction processing and learning/building/testing/training for Workday. We may experience some
service disruptions as we move through this implementation period but we look forward to introducing
you to a more rewarding Workday experience in the future.

https://apps.carleton.edu/handbook/travel/?policy_id=866214
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W-2 Wage and Tax Statements
Electronic delivery is the recommended option in order to reduce the time associated with producing,
distributing and mailing these statements, improve the security by which they are delivered and
eliminate lost forms and requests for duplicates. To view or modify your delivery preferences, select
the W-2 statements and Electronic Consent link in the Hub under the Employee Information section.
 
You will receive a notice from the payroll o�ce before January 31st when the W-2 statements are
available on the HUB. If you have elected to receive a paper W-2, they will be mailed to your home
address on �le by January 31st.
 
If you have any questions regarding W-2's please contact:

 
Jennifer Paulson

507-222-4283
jpaulson@carleton.edu

 
Shari Mayer

507-222-4022
smayer@carleton.edu

Purchasing Card Credit Limit Requests
You might �nd yourself needing a credit limit increase to accommodate large one-time purchases.
Please contact Purchasing Card Specialist, Nick Sahli at nsahli@carleton.edu, with your requests.
Within the text of your email include the reason for the increase, the applicable department budget, the
limit increase amount and duration needed. Copy your approving manager on the request. Once all of
the approvals have been received, you’ll receive con�rmation noting the effective date and duration.
 
Cardholders have access to check their current available credit limit through Wells Fargo’s CCER
Portal. From the CCER navigation menu select User Information>Personal Pro�le. You can see the
current available credit under the Account Parameters section near the bottom of the web-page. Or
call the WellsOne Customer Service at 1-800-932-0036 to obtain available credit. You must provide
your Unique ID (Employee ID#) to obtain information.

Frequent Contacts
Departmental Deposits:

MiKayla Christopher; x4843
 

Accounts Payable/Payment Requests:
Melissa Smith; x4844

 
Purchasing Card Assistance & Training:

Nick Sahli; x5509
 

Tranfers & Journal Entries:
Karl Symons; x4471

https://www.carleton.edu/facstaff/
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Budget Access:
Kris Sharp; x4985

 
International Students & Visitors:

Shari Mayer; x4022
 

Payroll:
Jennifer Paulson; x4283

 
Grant Management:
Susan Benson; x5990

About Us

Leighton Hall 109, North Colleg… 507-222-4843

carleton.edu/business/
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