
Faculty Advisor Instructions 
If the Applicant is a student, then the student must enter in a Faculty Advisor on 
the form.  The Faculty Advisor will receive an email notifying them of the 
student’s application.  The email notification includes: 

1-The student’s name 

2-The Protocol Number, Title of the Research, and a link to the application 

 

 

Selecting the link in the email notification, brings the Faculty Advisor to the 
OnBase User Interface. 

 

 

The Faculty Advisor can edit the application, if needed, while working with the 
student. 

 

The Faculty Advisor has 2 actions in the lower left-hand corner: 

1-Submit to Committee – approving the application for committee review 



2-Withdraw Application – withdrawing the application, if research will not go 
forward or if student should start a new application 

 

 

NOTE:  the IACUC Admin will be able to pull an application out of the withdraw 
queue, if needed, and provide back to the student to complete and submit 

 


